







[DATE]							 
BY EMAIL
[originating registry]
							                          

Justice of the Provincial Court
The Provincial Court
800 Smithe Street
Vancouver, BC V6Z 2E1

Dear Justice of the Provincial Court,
Re: [STYLE OF CAUSE] [FILE NUMBER] 
We write with further information pertaining to our Application for Urgent Hearing in the case of [STYLE OF CUASE].
HISTORY
Include brief history of issues relevant to why hearing must be heard on an urgent basis. No need to recap all details of case, just those that bolster why this hearing cannot wait. 
For example, if applying for extension of POR:
· Details about how the original POR was ordered (e.g. without/with notice?). 
· Was it made without notice? If so, why?
· When it expires. 
· Why it needs to be extended. 
· Was OP was served?
CURRENT SITUATION 
Include a brief description of new developments or details of current situation that are relevant to why the orders you’re seeking should be granted. Clarify, are any of these facts in an Affidavit? Will there be one?
For example, if you’re applying for extension of POR:
· Any new family violence.
· Any violations of the POR. 
· Police involvement. 
· A bullet list of risks factors or what could reasonably happen if the POR is not extended.  
URGENCY 
Why it’s urgent that this be heard.
· E.g. We submit that extending the Order is an urgent application as it cannot be heard later without significant harm to [CL’s Name] and her Children, because it expires on [DATE], unless extended by further order of the court.
Include list of what might actually happen if the order is not made. 
ORDERS SOUGHT
Brief note of orders sought (can be same as what one might put into Notice of Motion). 
CONCLUSION
· Is there a new affidavit or will there be a new affidavit later?
· Any special circumstances, such as whether one or both clients will need a translator. 
· Whether OP has replied to the action or any applications.  
[bookmark: _GoBack]**Add in any other headings, or remove headings, depending on the situation. 
Respectfully, we thank the court for considering the urgency of this matter and are in the courts hands as to how to proceed. 
Sincerely, 


[NAME]
[Title]

e: [EMAIL]
t: [PHONE NUMBER]
fx: [FAX NUMBER] (perhaps don’t include if don’t want to receive material by fax) 



