CONTINUING PROGRAM


	2018 CONTINUING PROGRAM APPLICATION SUMMARY PAGE 

(Last revised Nov 2017)


The Continuing Program Application is to be used by Law Foundation-funded continuing programs that are applying for renewal funding.

APPLICANT: 
ADDRESS (include postal code):

PHONE NUMBER:





FAX NUMBER:









E-MAIL:

CONTACT PERSON:





TITLE:

PROGRAM NAME:

AMOUNT REQUESTED:

START & COMPLETION DATE OF PROGRAM:

LIST ALL PRIOR LAW FOUNDATION GRANTS OVER THE PAST 5 YEARS:

DATE YOUR BOARD OF DIRECTORS (OR OTHER GOVERNING BODY) APPROVED THE SUBMISSION OF THIS APPLICATION TO THE LAW FOUNDATION _________________.
SIGNED ON BEHALF OF THE ORGANIZATION (should be signed by the Board Chair or President)

Name:

_____________________________________

Signature:
_____________________________________

Position:
_____________________________________

Date:

_____________________________________

APPLICATION CHECKLIST

APPLICATION (by Mail, Courier, Fax or On-Line)

1. Application summary page (signed by Chair or President) 



 FORMCHECKBOX 

2. All  20 application questions completed





 FORMCHECKBOX 

SUPPORTING DOCUMENTS (by Mail or Courier – DO NOT FAX)
3. Original application plus one copy






 FORMCHECKBOX 

4. A copy of Constitution and Bylaws






 FORMCHECKBOX 

5. A list and brief description of the Directors





 FORMCHECKBOX 

6. Audited financial statements (signed by two Board members)


 FORMCHECKBOX 

7. The organization’s current operating budget, and if available the
upcoming operating budget 







 FORMCHECKBOX 

8. Law Foundation funded program budget













Please refer to the Guide to Preparing a Continuing Program Application Form and its attachments to answer the following questions.  Your answers to these questions should come to no more than 20 pages.
ORGANIZATION

1. What is the purpose of your organization? Describe your organization’s activities, its members, its clients and its staff.
PROGRAM

2. Describe your organization’s proposed program for the coming year and tell us what you will do. Please complete an Outcome Measurement Framework for the proposed program which includes the purposes of the program(s) and outcomes sought.  If more than one program is funded by the Law Foundation, please complete an outcomes measurement framework for each program.   
3. Briefly outline the proposed work plan and schedule of events (if applicable). 
4. Summarize what your program has accomplished with the current grant (outputs and outcomes).  
5. Describe any changes to the program.  

6. How will you assess whether or not you have achieved the outcomes, or made progress toward achieving the outcomes identified in your outcome measurement framework?  

7. Describe how this program relates to the Law Foundation’s mission statement and to one or more of its program objectives. Identify what percentage of the program fits into each of the Law Foundation’s mandate areas.  
8. Why do you think this program is needed, who will it serve and how will it benefit them?  

9. Explain how your program serves the diverse public of BC.

10. If applicable, outline your plan to promote the program and program materials produced.
ORGANIZATION CAPACITY

11. Briefly describe the skills and qualifications you believe your organization has that will enable you to carry out this program.
12. Describe the staff for this program, listing the primary responsibilities and qualifications of each person. 
13. Describe the professional development activities planned for each person working on this program. 
14. If applicable, list the number of volunteers involved in this program.  Describe what the volunteers do, and what their qualifications are. Describe how your organization recruits, trains and supervises these volunteers.

15. If applicable, describe the legal supervision arrangements for this program, and tell us the name of the lawyer who will provide the supervision.

16. List the organizations in your community that provide similar services and/or similar resources to those proposed in this program.  Describe how your organization plans to coordinate the delivery of this program with these organizations. 
FINANCIAL INFORMATION

17. State your organization’s budget for your last fiscal year, and
A) Attach in the drop down menu of attachments your organization’s budget for your current fiscal year. Be sure to title it “Current Operating Budget” otherwise the system  will not accept it. 

B) If available, please state your organization’s budget for the upcoming fiscal year. 
Please make sure your budgets include a breakdown of all the main sources of funding for your organization. 
18. Attach, in the drop down menu, an itemized budget for the program you are applying for. Where necessary, provide explanations to support specific expenditures. Be sure to title it “Program Budget”, otherwise the system will not accept it. 
19. Who will prepare and who will audit the financial reports for this program? 

REFERENCES

20. Please provide names and contact information of 7 – 10 individuals (not to include Law Foundation Governors or staff) who are familiar with your organization and its programs. These individuals should be able to verify the need for your program and its impact on your target groups. Please ensure these individuals know that the Law Foundation may contact them as references for your program. List the name, telephone number, e-mail address and/or fax number, address, and organization (if applicable).
 Please do not send letters of support. 

Please note that if an application is submitted it is not a guarantee of funding. 

	If you have any questions about the application form, please contact the Law Foundation at (604) 688-2337.


